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Online HVAC Registration 
 

1. Go to http://vch.lincoln.ne.gov and click on the GO button. 
 

 
 
 
 
 
 
 

2. Click on the Apply for a Permit link. 
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3. Enter your Email Address and Password and click the Login button. If this is the 
first time, you need to register for an account by clicking the Register here link. 

 

 
 
 
 
 
 

4. Enter your business address for the registration information. 
Click the Next button. 
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5. Select the correct address. Click the link to continue 

the application process. 
 
 

 
 
 

6. Read through the legal terms and click on the Agree button. 
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7. Enter a detailed description. Select Registration as the permit type and then 

select the HVAC as the Permit Sub. 
 
Note: Only HVAC registrations can be done at this time. All others must 

submit a paper form. 
 

 
 
 

8. Fill in all required information. Select the appropriate quantity of registration 
items. The total will be calcluated automatically on the next page. Click Next. 
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9. The total is displayed below. Continue by clicking the Process Permit button to 

complete payment using a trust account. 
 

 
 
 

10. If multiple trust accounts exist, select the correct one. Otherwise click the Submit 
button to continue. 
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11. After the payment has been processed, you will be given a permit number. This 
permit will be put in an Applied status until verified and approved by a staff 
member. From this screen, you can print a copy of the permit or receipt. 
Remember, this is NOT a valid license until it has been approved by someone in 

Building & Safety. Any additional supporting documentation/education credits 

would need to be verified before a license is issued. 
 

 
 
 

12. Should you encounter any errors or problems, please contact Rita Cox at 441-
6454. 
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Common Errors 

 
 

 
 

The above referenced error is can appear when the balance of a contractors account is not 
enough to cover the total cost of the permit. For example if the permit toal is $75 and the 
trust account only has a balance of $50, then this error may appear when attempting to 
pay the permit. You would need to deposit additional funds in a trust account to resolve 
this issue. Please contact Building & Safety for more information if you encounter this 
error. 


